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Professional Summary

Motivated and adaptable professional with experience across teaching and IT project coordination. After a planned career break to focus on family responsibilities, I am now eager to rejoin the workforce in a teaching or administrative capacity. I bring strong skills in communication, classroom management, organization, and multitasking — along with a proven ability to handle responsibilities efficiently in dynamic environments.

Core Competencies

Classroom & Student Management,  Administrative Support & Documentation, MS Office & Google Workspace, Time Management & Multitasking, Communication & Interpersonal Skills, Team Collaboration & Adaptability

Professional Experience

English Phonics Teacher | Private Institution, Colombo, Sri Lanka
Oct 2021– Jun 2022
Taught English phonics and reading comprehension to children aged 4–6.

Designed engaging lesson plans and customized materials based on learning needs.

Created a positive and interactive classroom atmosphere that encouraged student participation.

Programmer Analyst | Cognizant Technology Solutions, Chennai, India
Aug 2010 – Oct 2012
Managed database operations for a US-based insurance client (Well Point).

Prepared data reports, analyzed queries, and supported client requests with accuracy.

Conducted knowledge transfer sessions within the team to ensure smooth project handovers.

Career Break | Dubai, UAE
May 2013 – Sept 2024
Focused on family responsibilities and personal development.

Volunteered as a Tutor for neighborhood children, helping improve English and Mathematics skills.

Developed strong multitasking, resource management, and organizational skills through home and learning management.

Education

Bachelor of Technology (B.Tech) in Computer Science
Amrita Vishwa Vidyapeetham University, Coimbatore, India | Graduated 2010

Volunteer Experience

Volunteer Tutor, Neighborhood Learning Group (2022 – 2024)
Provided after-school tutoring for children in English language and phonics.

Languages

English – Fluent
Tamil – Native
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